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NATIONAL BOARD OF DIRECTORS - CHAPTER ONE

TREASURER

1. Purpose:  This chapter provides guidance to the Treasurer of Chapter One regarding duties, area of responsibility and source of authority.  It is not intended to circumvent the Constitution and By-Laws of the Chapter.  The Treasurer is elected each even year at the annual national seminar and will hold that office for a period of two (2) years. If a Treasurer resigns prior to the end of his or her term, the President will appoint someone to complete that term.

2. Responsibility:  The Treasurer receives their authority from, and is responsible to, the membership.  He/she will assist the President in management of Association finances, and chairs the Finance Committee at national seminars.

3. Concept:  The Treasurer is the financial officer of the Association.  Official acts of the Treasurer are under the direction of the President and the Board of Directors.  The Treasurer is a voting member of the Board of Directors.

4.  Procedures:  Once elected the previous Treasurer will turn over all information and materials needed to conduct the business of this position.  They will:

a. Pay out monies in payment of chapter obligations only on authority given by the Board of Directors.

b. Sign all checks and vouchers and insure that one other officer, determined by the Board of Directors countersigns all checks.

c. Receive all monies and deposit the same in a bank or banks approved by the Board of Directors. 

d. Hold deeds, certificates, notes, bonds, obligations, and other property of financial character belonging to the Association.

e. Maintain records of all income and disbursements, and furnish a report of same at each meeting.

f. Prepare and submit financial reports as specified by the Board of Directors.

g. Insure that an audit is performed annually.

h. Insure that all Chapter One accounts are listed as Chapter One accounts and not individual accounts.

i. Insure all Chapter One accounts require two (2) signatures.  The President, Treasurer, and two (2) other Board members can sign checks.

j. Attend all meetings directed by the President.

k. Prepare Annual Report for national seminar.

l. Chair the Finance Committee at national seminars.  Serve under the guidance in Section 3-5 of this Handbook.

m. Give bond for the faithful discharge of any member of the Board of Directors responsible for handling association monies, in such sum and with such surety as determined by the Board of Directors.

n.  Is responsible for preparing an annual budget, which will be submitted to the Finance Committee prior to Seminar.

o.  Other duties as assigned by the President.

5. As with all Board of Directors, will maintain a positive and professional military image at all times.
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OPR:  Treasurer


